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4819 Shawnee College Road

Ullin, Illinois 62992

Phone Number – (618) 845-3572

Fax Number – (618) 845-3586

FORWARD

The faculty and staff welcome you to Century Elementary School.  We hope this year will be filled with many pleasant learning experiences.  Being a good student/good citizen is a most important job for elementary school students.  The classes and activities at Century Elementary School are designed to provide opportunities for intellectual growth.  We also hope to cultivate good citizenship habits, develop good character, help the students as they build social, moral, and emotional maturity as well as physical abilities. 


This handbook has been prepared to help the parents and students become acquainted with Century Elementary School.  Regulations that apply to students are discussed at length.  We believe that success in school is directly proportional to the joint effort of students, parents and the staff.  Every effort will be made to include the parent or guardian of the student to insure the student’s progress at school.


This handbook is only a summary of Board Policies governing the District.  Board policies are available to the public at the Superintendent’s office located at Century High School.  This handbook is not all-inclusive in that it cannot possibly address all the possible scenarios that may arise and still be a convenient and understandable guide for students and parents.  It may be amended during the school year without notice.  The Board of Education does not intend to limit its ability nor the ability of its administrators or faculty to respond to situations that are not specifically addressed herein.


Please keep this handbook and refer to it when necessary.  If you have any questions, please feel free to contact the school office at 618/845-3572 between 8:00am and 3:00pm.
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MISSION STATEMENT


The mission of Century Unit District #100 Schools is to produce self-sufficient individuals who are well prepared for the new millennium and future technological advances.  Century Unit District #100 is committed to promoting positive, challenging educational opportunities for all students regardless of race, creed, religion or color within a secure, disciplined, peaceable, and nurturing environment that is physically comfortable.  We will achieve this goal by instilling the love of learning, facilitating academic growth, and inspiring students to develop communication, decision-making and problem solving skills to enable them to set and achieve life-long goals.  We will work to challenge and motivate students to develop strategies to become law-abiding, flexible, and productive citizens of their community and nation in an ever-changing society.

SCHOOL POLICIES

Board Policies

Written policies of the Board of Education are available in the Superintendent’s Office for interested citizens or parents to review.

Nondiscrimination Notice Statement

It is the policy of the Century Community School District #100 not to discriminate, in violation of federal or state law, on the basis of race, color, national origin, ancestry, sex, age, veteran’s status, religion or disability in admission to, access to, participation in, or employment in any service, program, or activity sponsored by the Century Unit Schools.  Inquiries or complaints regarding compliance with this policy or the nondiscrimination requirements of the Americans With Disabilities Act, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Employment Act of 1975, Title VII of the civil Rights Act of 1964, or Title IX of the Education Amendments of 1972 should be directed to the Century Unit School District, Building Complaint Manager, Director of Personnel, or to the Office of Civil Rights, U.S. Department of Education or the U.S. Equal Opportunity Commission.

Child Abuse and Neglect


School personnel are mandated reporters under the Abused and Neglected Child Reporting Act (Ill. Rev. Stat. 1985 ch. 23, par 2051 et seq.) and must immediately report to the Department of Children and Family Services when child abuse or neglect is suspected or reported.

Sexual Harassment
It is the policy of Century Unit District #100 Schools to maintain a learning environment that is free from sexual harassment.  No employee or student of the district 
shall be subject to sexual harassment.  It is a violation of this policy for students to sexually harass other students or staff through conduct or communications of a sexual nature.


Sexual harassment may include, but is not limited to, oral or written harassment or abuse, pressure for sexual activity, exposing oneself in a public area, violation of another person’s privacy rights in a dressing area or restroom, repeated remarks with sexual or demeaning implications, unwelcome touching, and any other unwelcome or unwanted actions that occur because of one’s gender.


If a student believes that he or she is being sexually harassed, a teacher or the principal should be notified immediately.  A substantiated charge of sexual harassment shall subject the guilty party to disciplinary action, which may include suspension or expulsion.


Report forms for reports or complaints of sexual harassment or discrimination because of race, sex, age, national origin, ancestry, veteran’s status, disability, or religion are available in the school office.

Abandoned Newborn Infant Protection Act

The Illinois School Code was amended to require public schools that teach sex education to cover Illinois’ safe haven law, the Abandoned Newborn Infant Protection Act (Public Act 92-0432).  The law allows a desperate parent to relinquish an unharmed newborn three days old or younger to staff at any hospital, fire station, police station or emergency medical care facility.  In return, the parent is assured anonymity and cannot be prosecuted for abandonment.


A parent may leave the newborn and walk away with no questions asked.  A packet of information is available to them, but they are not required to accept it.  This packet contains information about adoption, a medical history form that can be filled out and mailed in anonymously, written notice of the process to terminate parental rights, and a list of counselors.


Illinois School Code 105 ILCS 5/27-9.1(c) (9) now reads, “Course material and instruction shall advise pupils of the provisions of the Abandoned Newborn Infant Protection Act as well as provide information about responsible parenting and the availability of confidential adoption services.”

Right to Request Information on the Professional Qualifications of Teachers

Parents have the right to request information regarding the professional qualifications of any teacher that is instructing their child.  Parents may request information regarding the following:


1.
Whether or not the teacher has met state certification requirements.

2.
Whether or not the teacher is teaching under emergency or provisional status.


3.
The bachelor’s degree major of the teacher, any other certifications or 



degrees held by the teacher and the subject areas of certification or



degrees.  

Parents requesting this information will receive a response within 20 days.

Sex Offender Registration Act

Please be aware of the Public Act 94-004, Sex Offender Registration. This legislature requires that principal and/or teachers of public or private elementary or secondary school notify parents that information about sex offenders is available to the public. The sex offender information is available at www.isp.state.il.us/sor.

SCHOOL INFORMATION

Admission

A child must be five (5) years of age on or before September 1 of the school year to enter Kindergarten.  A child entering Kindergarten must present a birth certificate or other legal evidence of birth date at the time of enrollment.


There is no provision for mid-year registration.  If a child reaches his/her fifth birthday after September 1, he/she will not be eligible to enroll until August of the following year.  Should a child be enrolled in an adjoining school district in this age group with the intent to enroll the child in Century Elementary School when he/she becomes five, the child will not be enrolled in the School District until the following year.  This violates the intent of the law and school policy.


A student seeking admission to the Century Elementary School District #100 must meet all residency, age, health, examination, immunization, and other eligibility prerequisites as mandate by State law.  A student must also present a completed good standing form from the school from which the student is transferring.  In accordance with Section 2-3.12(a) of the School Code, all public school districts are to provide this form to any student who is moving out of the school district to verify whether or not the student is in “good standing” and whether or not his or her medical records are up-to-date and complete as defined in Section 2-3, 13(a).   “In good standing” means that the student is not being disciplined by an out-of-school suspension or expulsion, and is entitled to attend classes, as of the date of the form.  No public school district is required to admit a student unless he or she provides this form from their previous public Illinois school district enrollment.

**If during the school year your address and/or telephone number changes, please contact the office as soon as possible. This is important in case an emergency arises and we need to contact you.
Residency

Only students who are residents of the District may attend a District school without the payment of tuition.  The student’s residence is the same as the person who has legal custody of the student.  Legal custody means one of the following:  (1) custody exercised by natural or adoptive parent with whom the pupil resides; (2) custody granted by order of a court of competent jurisdiction to a person with whom the pupil resides for reasons other than to have access to the educational programs of the district; (3) custody exercised by an adult caretaker who is receiving aid under the Illinois Public Aid code for the pupil for purposes other than to have access to the educational programs of the district; (4) custody exercised by an adult who demonstrates that, in fact, he or she has assumed and exercises legal responsibility for the pupil and provides the pupil with a regular fixed night-time abode for purposes other than to have access to the educational programs of the district.  Residency means intent to reside on a permanent basis. 


Prior to attending classes, a completed registration form and affidavit of residency must be on file for each student.  The school’s administrator or designee will require at least two documents that prove residency in the District’s boundaries.  (911 addresses must be provided.)  Those documents may include the following:  property tax receipt for the residence; current utility bills; current rent receipt including address of property, name and address of owner, date, and amount; driver’s license with address; Public Aid Card, including child’s name, assigned number and caseworker; or voter’s registration card with address.  Copies of these documents will remain in the student’s temporary file and are required prior to school attendance.  The administration or designee will check the location of the residence with the district boundary map.


If the student’s birth certificate indicates that the student is not the natural child of the adult enrolling him/her, a copy of a court ordered guardianship or “power of attorney” must be placed in the student’s file prior to school attendance.


Students who are not legal residents of the District may attend Century Schools upon the payment per capita tuition.  Tuition will be billed and paid prior to each quarter the student attends.

Student Withdrawal

Any student withdrawing from school to go to another school system is required to have a withdrawal record.  The following information will be included:


1.
Good Standing Form


2.
Clearance list (texts turned in)


3.
Estimated grades to date


4.
Administrative clearance (fees paid)


Please notify the school a few days in advance of the last day the student will be in attendance.

Student Records

Permanent Records include:  Basic identifying information, academic transcript, attendance record, accident and health records, record of release of information.


Temporary Records include:
Family background information, intelligence, achievement and aptitude test scores, psychological evaluations, extra-curricular activities, honors and awards, teacher anecdotal records, disciplinary information, certified reports from non-educational persons, and records of release.


Parents and students eighteen (18) years of age, married or in the military service have the right to review and copy students’ permanent and temporary records.  The principal is the official record custodian.  Information may be released with parental consent to appropriate persons in an emergency when such information is necessary to protect the health and safety of students.  Records will be transferred from one school district to another with or without parental notification.  Parents may inspect such information.  Parents have the right to challenge the contents of their student’s records concerning accuracy, relevance and priority.  Parents have the option of withholding this information with a written statement to the office. See Family Educational Rights and Privacy Act (FERPA) on page 39.

Special Education

The Century Community Unit School District #100 offers a free and appropriate education to all children.  Any child age 3-21 residing in the school district is eligible for special education service if he/she is determined eligible by a multi-disciplinary team.


Century Elementary School provides:


a)
Hearing and vision screening at regular intervals.


b)
Speech and language screening upon initial enrollment in school.


c)
An on-going annual screening by teachers and other professional 



personnel for possible referral of those children who exhibit problems



which interfere with their educational process and/or adjustment to their 



educational setting.


Referrals for preliminary evaluation may be made through the building principal, by school district personnel, the parent of a child, community services agency personnel having primary care and custody, other professional persons having knowledge of the child’s problems, the child, or the State Board of Education when there is reason to believe that a child may require special education.  Parents and other members of the community may review a copy of the Rules and Regulations to Govern Special Education at the Superintendent’s Office or at the Special Education district office, which is located in Grand Chain, IL. (JAMP) 618/634-2200.

Special education services required for students are specified in an Individual Education Program (IEP), which is developed to meet the child’s needs.  The IEP includes:  instructional/academic services and related services, audiology and speech, psychological, social work services, physical/occupational therapy, medical services, counseling services, school health service, transportation, etc.  Based on the needs of the child, placement should be made in a program that is as much as possible like the standard program for other children.  The school is responsible for providing all transportation necessary for children participating in special education.  The IEP must include a statement of present levels of educational performance, annual goals, short-term objectives, specific special education and related services to be provided, extent to which the child will participate in regular education programs, and appropriate objective criteria, evaluation procedures, and schedule for providing instructional objectives.  Persons needing special accommodations to attend meetings, conferences, etc. should contact the building principal prior to arriving at the school.  

Homebound Instruction

This program is for special student cases and is supported by the Century Community Unit School District #100 Guidance Department.  Homebound instruction is for those students who are unable to attend school due to physical or other medically related problems.


Parents should notify the elementary principal of the need for their child to participate in homebound instruction.  To qualify as a homebound student, the student must submit a physician’s statement to be kept on file and complete an application for home services signed by the physician.

Services Available to Children Age Birth to 3 Years

All families with a child age birth to three (3) years who is eligible for early intervention services in Illinois are guaranteed rights by federal law. 
Family Rights

1.
Families have the right to an evaluation.


Eligibility is decided by an evaluation of the child within 45 days of referral, unless the family requests more time.  The evaluation is done by a multi-disciplinary team of professionals who examine the child’s medical history, development and current abilities.  If the child is eligible for services, the child and family also have the right to ongoing assessments of the child’s strengths, skill levels, progress and needs.

2.
Eligible families have the right to a coordinated plan.


Also within 60 days of being determined eligible for services, each eligible child and family should have a written Individualized Family Service Plan for providing for intervention services that include the family’s resources, priorities and concerns for their child.  The Individualized Family Service Plan is written and then reviewed every six months.

3.
Families have the right to consent.


Consent or permission must be obtained in writing from the family before conducting an evaluation, assessment, or beginning or ending early intervention services.  Parents may also refuse a service at any time even after accepting it, without it affecting other early intervention services.

4.
Families have the right to prior notice.


Parents must receive written notice ten (10) working days prior to any changes in their child’s early intervention services.  This notice, which must also inform parents of their rights, must give details of the decision and any reasons for the action.  The notice must be in plain language and easily understood by the parents.  Parents must indicate that they have received and understand this prior written notice.

5.
Families have the right to privacy.


The law provides for your protection at all times.  Any information that personally identifies you, your child or your family cannot be shared with any other agency without first receiving your permission.  If the early intervention services providers feel it would be beneficial to share information, they must contact you, explain the situation and ask for your permission.  You don’t have to give your permission, and refusing will not affect your services.

6.
Families have the right to review records.


Parents may inspect, review and amend records relating to their family.  They may also request a copy of any records.

7.
Families have the right to understand.


All families have the right to receive early intervention in a manner they can understand.  Notices must be written in a way that is understandable to the general public.  If English is not the primary language of the family, that family has the right to receive information in their primary language, unless it is clearly impossible to do so.  If a family uses another method of communication, such as sign language or Braille, they have the right to receive information that way.

8.
Families have the right to disagree.


You have the right to file a complaint and have it resolved.  If parents and the early intervention service providers disagree, the law provides for a timely resolution with three (3) methods:  file a complaint; request mediation at no cost to participants; or request an impartial due process hearing.  While the disagreement is being resolved, the child must continue to receive early intervention services unless the parents and service providers agree otherwise.

For more information about the Early Intervention Services System call 1-800-323-GROW  (1-800-323-4769).

Morning Supervision

Century Elementary will not have staff assigned for supervision until 7:35 am.  For the welfare and protection of your child, please be sure that he or she does not arrive at school prior to 7:35 am as the doors will be locked until that time.

School Visitors

The Board of Education and the staff of Century Community School District #100 welcome interested persons to visit the school.  However, any visitor to the school must report to the office to sign in and receive a visitor’s pass to wear while they are in the building.  Please do not go to a classroom unless you have checked in the office and the teacher has been notified. If parents wish to pick up their children before school is dismissed, they must do so through the office so the classroom teacher can be notified by phone to dismiss the student.


Teachers and employees may request any person entering a public school building or the grounds that are owned or leased by the Board and used for school purposes and activities to identify himself/herself and the purpose of his/her entry.  A person who refuses to provide such information is guilty of a Class A misdemeanor (105 ILCS a5/24-25).
School Dismissal for Inclement Weather

When weather conditions become extreme, school may be dismissed early or canceled for the entire day.  All local radio and television stations will be notified of any early dismissals or cancellations. The Shout Point dialer will also be used to notify parents. Please make sure all phone numbers we have on file are current and working. 
Parent Request for Specific Classroom Teacher

We will not honor parent requests for a specific classroom teacher unless there is a sound educational reason.  If parents feel there is a sound educational reason a request must be submitted in writing to the principal.  It will be at the discretion of the principal whether or not to honor the request.

Camera Monitoring

Students, parents, and patrons need to be aware that surveillance cameras are being utilized on the premises of Century Elementary School and Century buses.

Metal detector equipment may be utilized as needed in the school.
STUDENT INFORMATION
Curriculum


Students at Century Elementary will be taught phonics, language arts, literature and poetry, math, science, and social studies by their regular classroom teacher.  Language Arts include reading, grammar, English usage, spelling, vocabulary and writing. Specialty classes may include; music, art, computers, physical education, and band.
Student Rights and Responsibilities

Century Unit District #100 Schools exist for the purpose of providing the academic training that is necessary for good citizenship. The Positive Behavior Intervention System (PBIS) initiative will be the basis for promoting good citizenship. A separate PBIS Handbook is available and sent home with each child at the beginning of the year.
Centurions Code of Conduct (PBIS)
1. Centurions are Respectful

2. Centurions are Responsible

3. Centurions are Safe

Student Rights

1.
To expect equal treatment as an individual.

2.
To be informed of the rules and regulations of the school.

3.
To study in well-planned and organized classrooms with professional teachers/staff.

4.
To expect that his/her rights, feelings, and personal property will be respected.

5.
To be able to request conferences with teachers, principals and other school personnel to discuss problems he/she may be having in school.

6.
To be given assignments and class projects that are appropriate to the designed course of study.

Student Responsibilities
1.
To accept responsibility for his/her actions.

2.
To respect the rights, feelings, and property of others including students, teachers and all other staff members.

3.
To actively attend school each day and to be punctual in arriving to school and to each class.

4.
To dress appropriately in a healthy and safe manner and in a way that is conducive to learning.

5.
To obey school rules and regulations.

6.
To respect school personnel in the performance of their duties and assignments.

7.
To complete all class assignments to the best of his/her ability.

8.
To utilize appropriate manners in all matters pertaining to personal hygiene and personal habits.

General School Wide Rules – Treat others as you wish to be treated.
1.
Show respect for school personnel by following directions the first time they are given.

2.
Stay in assigned areas.

3.
Keep hands, feet, and objects to yourself.

4.
No name calling, obscenities, crude gestures, gum chewing, teasing, or roughhousing.

5.
Respect school property and property of others.

6.
Caps, hats, and sunglasses are to be removed when inside the school building.

Playground Rules
1.
Show respect for school personnel by following directions the first time they are given.

2.
Stay in assigned areas.

3.
Keep hands, feet, and objects to yourself.

4.
Stop playing and line up quickly when the whistle is blown.

5.
Use equipment properly.

Hallways/Outside Walkway/Restroom Rules

1.
Show respect for school personnel by following directions the first time they are given.

2.
Always walk, do not run.

3.
Go between classes quietly and orderly.

4.
Use appropriate behavior in restrooms.

5.
Keep hands, feet, and objects to yourself.

Lunch Room Rules

1.
Show respect for school personnel by following directions the first time they are given.

2.
Always walk in single file behind the teacher.

3.
Keep hands, feet and objects to yourself.

4.
Use good manners and talk softly.

5.
Students may not throw or share food items.

Grooming and Wearing Apparel

No student on or about school property or at any school activity shall wear, possess, use, distribute, display or sell any clothing, jewelry, emblem, badge, symbol, sign or other things which are evidence of membership or affiliation in any gang, mob, or hate group.

Any form of wearing apparel and any type of grooming which, in the professional opinion of a teacher or administrator, creates a danger; ill health or a distraction from the learning environment is prohibited.  If, in the professional opinion of teachers or administrators, the student arrives at school dressed in a manner that has the potential to disrupt or distract from the educational process, the student will be offered the opportunity to change clothes to those in compliance with this policy or be sent home to correct the problem.  Any time away from school under this policy will be considered an unexcused absence.  Items of clothing that would be deemed inappropriate include, but are not limited to, those that:  reveal mid-sections of the body or the back area of a person, including tank tops that reveal too much of the body unless a t-shirt is worn under the tank top, shirts which display profanity, contain inappropriate connotations, or contain drug, alcohol or tobacco advertisements/pictures, or suggest slurs against any group of students, “sagging”, extremely short or tight shorts will not be allowed.

Any student who is dressed in a manner described above will be asked to change or be sent home.  Caps, hats, or any type of head covering are to be removed when inside the school building.  Sunglasses shall not be worn inside the building.

Breakfast and Lunch Program


Century Elementary serves nutritious meals at breakfast and lunch each school day.  Lunch may be purchased for $1.00 and breakfast for $.50.  An extra carton of milk is $.25.  Students whose family income falls within the Illinois Income Guidelines are eligible for either free or reduced price meals.  Reduced price lunch is $.40 and breakfast is $.30.  An application for free or reduced price meals is given to each student at the beginning of the school year or upon enrollment.  Additional application forms are available throughout the year if financial or family status changes.  The adult price for both breakfast and lunch is $1.50.

Lunch and Breakfast money will be collected on the first day of school each week.

The school uses a computerized program for the purpose of record keeping.  Breakfast and lunch will be tracked for each child daily.  One time each month a computerized statement will be sent home, that amount should be paid the first day of the following week.  You will still be able to pay ahead yearly, quarterly, monthly, or weekly….you will simply receive a statement of credit instead of amount due. This is the preferred way of collecting lunch money.  
Homework Policy for Century Elementary

Because the Century School Community wishes to assist students in developing habits and skills of independent study and desires to extend learning time beyond the regular school day, homework will be assigned by teachers at all grade levels.  The individual policies are listed below.  Parents are encouraged to provide a quiet, well-lighted place for children to study and see that their children complete homework assignments.  Parents may assist their children in understanding homework.  Teachers will correct and return homework within a reasonable amount of time.  Students will also be provided interactive learning activities that include their parents.  Parents are encouraged to take time for these learning activities with their children.
Kindergarten


A study guide for the week is sent home the first day of each week. Students are to practice the poem and vocabulary for assessment at the end of the week.  Students can also practice any other work noted in the weekly guide (counting, letters and sounds, reading sight words, etc.)
1st Grade

A study guide for the week is sent home every Monday.  It includes a spelling list, poem, science, and social studies guides that cover the theme for that week.  The reading series book is sent home once a week to study for the test that week.  Copies of the phonics stories are also sent home to study from.  An extra math worksheet is sent home once or twice a week for extra practice.

2nd grade


Homework packets and study guides are given on Fridays.  Homework is due the following Thursday.  Four to five pages of grade appropriate lessons are given during the week for extra practice at home.  Homework for the nine weeks is averaged together and counts as one test grade.

3rd grade


A weekly test is given in spelling and reading.  Homework counts for 50% of the grade.  Students are responsible for filling out the “homework sheet” which helps them to organize daily assignments.  Students are given one week from the assignment due date to turn late assignment into the teacher. After one week, a zero is given for the late assignment. 
4th grade


Each Thursday students will receive a copy of their missing work for the week, attached to their packed of graded work. If a student has any missing assignments listed, they will have until the following day to complete the assignment. No missing assignments will be accepted the following week. As of Monday, all missing assignments will be treated as zeros, unless the student has an EXCUSED absence. Also, any work not turned in on the day it was due will be deducted five points, unless a student has an excused absence from the day before. 

5th grade


Homework and test grades each count 50% of the overall grade.  Students are expected to turn in all assignments on time. Late work will have points deducted from the grade.

6th grade

Homework, class work or projects will count 30% toward the overall grade.  Tests and/or other assignments may count 70%.  Students are expected to turn in all assignments on time.  Failure to do so may result in a 10-point deduction from that assignment.  In the event of an excused absence, students will have three school days to make up the missed work or test without penalty.

School Assessment


Century Elementary will have a local assessment score that is related to the State Standardized Tests of ISAT. Kindergarten students are assessed using the Iowa Test of Basic Skills.
Library

Century Elementary has a modern, well-equipped library.  Each class has a scheduled library time when students can use the library equipment and check out books.  We value our library and are proud to have such a fine facility for student use.  The Accelerated Reading Program is integrated into the curriculum to encourage students to read.

Textbooks
Textbooks are furnished free of charge to each student.  In case of unusual damage or loss of a book, the student will be expected to pay the cost of repairing or replacing the book.

Student Insurance

Century Unit District #100 currently does not provide student insurance.
Field Trips

Teachers may plan field trips as part of the instructional program.  Students are expected to observe all school rules while on a field trip.  Transportation will be by school bus unless the principal grants special permission. All students will be required to ride the bus to the field trip location. Parents may sign their student out at the end of the field trip. The student will be counted absent beginning at the time signed out.  Students participating in field trips are to obtain assignments prior to their departure.  All assignments are due upon return to the normal student schedule.  Any student who requires medication that is usually given during the school day will receive their medication while on field trips.

Bus Riding

A safe bus ride to school may depend on good student conduct.  We want you to feel safe and enjoy your ride to and from school.  Parents should remind their child to observe the following safety rules:


1.
Refrain from loud talking or noise.


2.
Remain seated while the bus is moving.


3.
Be on time at the bus stop.


4.
Listen to and obey the bus driver.


5.
Be polite and courteous to those sitting with or near you.


6.
Know the emergency exits on the bus.

Do Not:


1.
Eat, drink or smoke on the bus.


2.
Destroy school bus equipment.


3.
Talk to the bus driver while the bus is moving.


4.
Talk loudly, shout or scream.


5.
Put your arms, legs, or head out of the window.


6.
Throw anything out of the bus window.


7.
Engage in horseplay around or on the bus.


8.
Bring animals or pets on the bus.


9.
Throw things on the bus.

Students who refuse to obey the school bus rules and disobey the bus driver are subject to the following:

1st Violation 
Warning from the principal, writing bus rules, parental contact.

2nd Violation 
Missing recesses and extracurricular activities, parental contact.

3rd Violation 
After-school detention, parental contact.

4th Violation 
In School Suspension – 1 day, parental contact.

5th Violation
In School Suspension – 3 days, parental contact.

6th Violation
Removal from school bus – time to be determined by principal, parental contact

Severe behavior, such as fighting, may result in more severe penalties regardless of the number of violations.

Bus Changes

Century Unit District #100 is required to provide free transportation for students residing one and one half (1 ½) miles or more from any school to which they are assigned.  


Students are expected to ride their assigned buses on a daily basis.  The principal may permit bus changes during the year due to babysitting changes or emergencies as space allows on the bus.  However, parent cooperation is essential to helping the school provide safe transportation for students.  


Students must bring a note from home prior to the date they are requesting permission to ride a different bus to or from school or to get off the bus somewhere other than their regular stop.


The principal will notify the driver to determine if space is available to authorize the change.  A copy of the parental note authorized by the principal will be provided to the bus driver.  Drivers will not permit changes without the principal’s prior authorization.  


**The office will not accept any bus changes after 1:00pm unless there is an immediate emergency. Bus changes after this time is a safety concern. This will be enforced for the 2010-2011 school year.
Athletic Practice and After-school Tutoring Bus Schedule (If one is provided)


Century Middle/High School

5:00pm



Ullin (Fire Station)


5:10pm



Wetaug (Church)


5:45pm



Perks (Casper’s Store)


5:55pm



Karnak (Methodist Church)

6:10pm



Grand Chain (Huebotter’s)

6:20pm

Times for the practice bus may vary due to the number of students riding and their destination.  If there are no students who need to go to a designated stop, that stop may be omitted for the evening.

Athletics


To participate in athletics at the elementary school a student must have a current physical examination.  Students must have on file a signed statement that he/she is covered through family insurance. 


Any student who participates in basketball, track or cheerleading must maintain a passing grade in all subjects to be eligible to participate.  Grades will be averaged cumulatively each week.  At the weekly grade check any student failing one or more subjects will be ineligible the following week (Monday-Sunday) to practice or participate in athletic events.

 Boys and girls may try out each fall for the basketball teams.  There will be 5th and 6th grade boys teams and a girls team.  At the beginning of each middle school season, tryouts may be held for 5th and 6th grade students to determine those players who could be added to the existing 7th and 8th grade teams.  Students in 5th and 6th grades, who are chosen to play on 7th and 8th grade teams, are expected to play and practice with their class team. Also, any elementary student playing on Middle School teams will follow the Century Middle-High School policies regarding athletics.
 Each fall basketball cheerleaders will be elected from grades 5 and 6.  A panel of teachers and personnel will judge tryouts.  

Students in grades 5 and 6 may participate in spring track activities.

The school provides uniforms for these activities.  Students provide their shoes and socks.

Telephone

The office telephone is a business phone and students may use it in urgent cases.  Parents should not call students while in school unless an emergency exists.  Messages will be given to students as time permits unless school personnel determine an emergency.  Students must obtain a phone pass to leave class and ask the office staff for permission to use the phone.  Students will not be taken from class to speak on the phone.  No student will be allowed to use the phone without a pass from his or her classroom teacher.

Cell Phones/Pagers

Policy –  Radios, CD players, record players, tape recorders, TV sets, playing cards and battery-operated devices, etc. are not to be used during school hours.  Such items will be confiscated from students and returned to a parent at the end of the day.  Laptop computers are not allowed unless certain circumstances require it and approved by the teacher and principal.

No student shall display or use any pocket pager, similar electronic paging device or any cellular radio telecommunication device (cell phone) during school hours.  All phones must be turned off or such items will be confiscated from the student.

1st offense-The student’s cell phone will be confiscated and held in the office until the end of the day.  The student’s progressive discipline program will determine the 2nd and further referrals.

Rules, Consequences, Rewards


Individual teachers will make students aware of their expectations and rules relating to behavior in their classrooms.  All rules, consequences and rewards will be detailed in written form within each classroom and throughout the entire school building in all appropriate areas.


Several methods of rewards may be used depending on the preferences of students and teachers.  Rewards may include:



Student of the Week/Month





Happy gram, award or positive note sent home



Positive phone call home



Group or classroom reward for positive behavior (videos, popcorn party)



Special stickers, buttons, pencils, erasers, etc.


*Please refer to the PBIS Handbook for other acknowledgements.

ACADEMIC INFORMATION
Report Cards

Student’s grades are reported quarterly to parents by report card.  Parent/teacher conferences are held the first and third nine weeks each year.

Progress Reports


Teachers will contact parents by note or phone call, if necessary, at the middle of each grade period.  Progress reports will be sent home with the students.  Parents are asked to sign the forms and return them to school.

Grading

The grading scale at Century Elementary is:


100 – 90
A


89 – 80
B


79 – 70
C


69 – 60
D


59 and below
E
Honor Roll


The honor roll will be completed for students in the 1st through 6th grades.  Grades of A, B, C, D, or E will be given on a 4.0 scale.  An average of 3.5 in academic subjects is required to qualify for the honor roll.

All students are encouraged to work toward the honor roll.

We want to see all students achieve their very best.

ATTENDANCE AND TRUANCY

Absence Notification
If a student is to be absent from school the parent or guardian should call the school office attendance line at (618) 845-3572 (press 1 for the elementary, then press 1 to report absences) before 9:00am. The attendance dialer will go out at 9:00 a.m. 

A student’s parent(s)/guardian(s) must:

1.
Upon their child’s enrollment, provide telephone numbers to the principal and update them as necessary, and

2.
Authorize all absences and notify the school in advance or at the time of the child’s absence.


If a student is absent without prior authorization by the parent(s)/guardian(s) the principal or a designee shall make a reasonable effort to notify the parent(s)/guardian(s) of their child’s absence within two (2) hours of the beginning of school by telephoning the numbers given. 
Attendance


The progress of a student at school depends greatly on the punctuality and regularity of attendance.  There is a direct relationship between attendance and achievement; a day of school missed can never be entirely made up.  We firmly believe that attendance is a student/parent/legal guardian responsibility.  The intent of this attendance procedure at Century Elementary School is to provide a structure in which students can gain maximum benefits from the instructional program.


The school day begins at 8:00am and ends at 3:00pm.  Students should be in the classroom on time to prevent being counted tardy.  Minutes tardy and will accumulate into absences. 

Students arriving to school late must check in with the office to help us maintain correct attendance and breakfast/lunch records.


The school recognizes there will be absences due to personal illness, death in the family, and pre-arranged or emergency situations acceptable to the school administration.  An absence that has been properly reported and is excused entitles the student to a reasonable amount of time in making up missed work.  The student or his/her parent is responsible for requesting the assignments missed due to an absence.  Make up work for periods of excused absences should be discussed with the teacher of the class concerned.  Requests for homework should be made at the time you report your child absent or before 10:30 a.m. to allow time for gathering books and assignments.  Students will be expected to make up all work.  

Students who miss more than five (5) days during a nine (9) week grading period may be required to present a doctor’s statement indicating the medical reasons for not attending school.


Students absent from school may not attend or participate in extracurricular activities that afternoon or night.  The principal must approve exceptions to this in advance.


Any student who becomes ill at school should report to the nurse or office.  No student will be sent home without the school having direct communication with a parent or guardian.  No student will be released from school to any person other than the custodial parent(s)/guardian(s) without the written or oral permission of the custodial parent(s)/guardian(s).  Students must sign out in the office before leaving school early.  Any student leaving school without permission will be considered truant.  Students leaving school for an appointment will be considered in attendance a full day if they leave after 1:30pm.

Excused reasons for absences include:

-
Personal illness, medical or dental appointment.  Appointments should be made during non-school hours when possible.  The school may require notification from your doctor.

-
Death or funeral of a relative or close friend.

-
Religious holidays.

-
Court summons.

-
Family emergency.

-
Other instances as so excused by the principal.

Pre-arranged Absences


Although parents are strongly encouraged to plan family vacations and travel during school holidays, the principal may excuse such absences.  Parents of students who wish to request a pre-arranged excused absence for family travel or other family business must complete a request for anticipated absence form at least one week (seven calendar days) prior to the absence.  The student’s daily attendance record and average grades (cumulative and current) will be considered as criteria for deciding to excuse the requested absence.  Assignments will be obtained from the classroom teacher prior to the absence.  All assignments are due immediately on return to school.

Perfect Attendance

To attain perfect attendance for the year, a student must not be marked tardy or have any absences during the entire school year and must not have enrolled late.  A student must be in attendance five (5) full clock hours per day.  A new student to Century is eligible for a perfect attendance award if a copy of their attendance record for the previous school is provided showing that no days were missed from either school in the process of transferring.


Perfect attendance for each nine weeks grading period, which also includes not being marked tardy, will be denoted by special rewards and opportunities.  Students entering from other schools will be considered for rewards and opportunities based upon their attendance in their previous schools.

Truancy Definitions
Truant – A “truant” is a child subject to compulsory school attendance and who is absent without valid cause from such attendance for a school day or portion thereof.

Valid cause for absence – A child may be absent from school because of illness, observances of a religious holiday, death in the immediate family, family emergency, situations beyond the student’s control as determined by the School Board or such other circumstances that cause reasonable concern to the parent for the safety or health of the student.

Chronic or habitual truant – A “chronic or habitual truant” is a child who is subject to compulsory school attendance and who is absent without valid cause from such attendance for ten (10) percent or more of the previous 180 regular attendance days.

Truant minor – A child to whom supportive services, including prevention, diagnostic, intervention and remedial services, alternative programs and other school and community resources have been provided and have failed to result in the cessation of chronic truancy or have been offered and refused.

Truancy

The School District will determine if the student is a truant, chronic or habitual truant, or a truant minor.  The Superintendent shall direct the appropriate School District staff to develop diagnostic procedures to be pursued for identifying the cause(s) of unexcused student absenteeism.  The diagnostic procedures shall include, but not be limited to, interviews with the student, his or her parent(s)/guardian(s), and any school official(s) or other people who may have information.

The following supportive services may be offered to truant or chronically truant students:


* Parent-teacher conferences


* Student and/or family counseling


* Information about community agency services


* Referral to the Regional Office Truancy Alternative Program


If truancy continues after supportive services have been offered, the Building Principal shall refer the matter to the Superintendent.  The Superintendent may call upon the resources of outside agencies, such as the juvenile justice officer of the local police and sheriff’s departments or the truant office of the Regional Office of Education of Region #2.  The School Board, Superintendent, School District administrators and teachers shall assist and furnish such information as they have to aid truant officers.


No punitive action, including out-of-school suspensions, expulsions, or court action shall be taken against a chronic truant for his or her truancy unless available supportive services and other school resources have been provided to the student.

Procedure for Truancy

Unexcused absences are defined as those that are determined by the building administration to be not due to “valid cause”.  Valid cause for absence shall be illness, observation of a religious holiday, death in the immediate family, family emergency, and shall include such other situations beyond the control of the student as determined by the Board of Education or other such circumstances that cause reasonable concern to the parent for the safety or health of the student.


After 3-5 unexcused absences are recorded the following shall take place:


1.
Notification letter sent to the parent or guardian by the school office. 


2.
Referral to guidance counselor.


3.
Referral to the Regional Office Truancy Alternative Program.


4.
Notification of appropriate social service agencies.


5.
Conference with the student and/or parent(s)/guardian(s).


6.
Notification to Superintendent.


After 6-8 unexcused absences are recorded the following shall take place:

1.
Formal meeting scheduled at school with the Regional Office Truancy Resource worker, appropriate social service agencies, parent(s)/guardian(s), student, district representative, and state’s attorney.

2.
Referrals to appropriate social service agencies for services.

3.
Warning letter about possible prosecution sent to parent(s)/guardian(s).

After 9 unexcused absences are recorded the following shall take place:

1.
Second formal meeting scheduled at the county courthouse with state’s attorney, Regional Office Truancy Resource worker, appropriate social service agencies, parent(s)/guardian(s), student and district representative.

2.
Referrals to appropriate social service agencies for services.

After 10 unexcused absences are recorded the following shall take place:

1.
Referral to the state’s attorney for prosecution pursuant to 105 ILCS 5/26-1;  105 ILCS 5/26-10.

STUDENT DISCIPLINE

Discipline Philosophy

The Board of Education strongly believes that student behavior should reflect standards of good citizenship.  High standards of courtesy, decency, expression, honesty, morality and wholesome relationships with others will be maintained.  Century Elementary has rules and guidelines governing the conduct of its students.  These rules encourage positive, constructive and responsible behavior within an environment conducive to learning.  


A Supportive Home 


Accepts the primary responsibility for discipline of the child.


Is aware of the child’s responsibilities at Century and in the community.


Establishes home conditions that are favorable to successful learning.

Cooperates with the Century staff by attending parent/teacher conferences to assess their child’s academic progress, health and behavior.

A Responsible Student

Maintains regular attendance and completes studies to the best of his/her ability.

Respects authority by obeying school rules and regulations, as well as obeys laws of the community, state and nation.

Is considerate and respectful of the rights and property of others.

A Responsible School
Provides quality staff, effective curriculum and a learning environment in which the needs of individual students can be met.

Provides a positive climate conducive to good behavior and learning.

Provides consistent and impartial treatment and protection for all students.

Establishes an attitude of respect for students that positively influences them to develop into productive members of society.

Involves parents and the community to improve the educational opportunities for all students and the general quality of life in the community.

The purpose of disciplinary action is to correct behavior that is judged detrimental to the teaching/learning process and the general welfare of the school.  The action should both correct the inappropriate behavior and teach appropriate behavior.

Delegation of Authority

Each teacher, and any other school personnel, when students are under his or her charge, is authorized to impose any disciplinary measure, other than suspension or expulsion, corporal punishment or in-school suspension, which is appropriate and in accordance with the policies and rules on student discipline.  Teachers, other certified employees and other persons (whether certified or not) providing a related service for or with respect to a student may use reasonable force as needed to maintain safety for other students, school personnel or persons, or for the purpose of self-defense or defense of property.   

The Superintendent or Building Principal is authorized to impose the same disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from school (including all school functions) and from riding the school bus, up to ten (10) consecutive school days, provided the appropriate procedures are followed.  The School Board may suspend a student from riding the bus in excess of ten (10) days for safety reasons.


Century District #100 will cooperate with all law enforcement agencies.  This will include notification of necessary agencies when laws are broken and also cooperation in any investigation conducted by law enforcement agencies.

Classroom Discipline 


Teachers have individual classroom management plans that govern student conduct in the classroom.  Copies of their plans are approved and kept by the principal in the office.  Teachers will make every attempt to correct student behavior through interventions in the classroom; however, a teacher may use reasonable force as needed to maintain the safety of other students and may remove students from the classroom for disruptive behavior.  They will call the parent or guardian of the child if interventions are not effective.  If a student’s behavior reaches the point that it continues to interfere with the orderly learning process, a discipline form will be completed and sent to the office.  The student will be required to confer with the principal and further disciplinary action will result.  A copy of the discipline form will be sent to parents/guardians, the teacher will keep a copy and the third copy will be filed in the office.  The principal may convene a Discipline Review Team composed of the teachers of the child, the parent(s), the student and the principal.  The purpose of the meeting is to discuss the child’s behavior and develop an individual discipline plan for the student.


Teachers and other certified personnel may not utilize corporal punishment, which is defined as paddling, prolonged maintenance of students in physically painful positions or the intentional infliction of bodily harm as means of disciplining students.  Corporal punishment does not include, and certified personnel are permitted to use, reasonable force as needed to maintain safety for other students, school personnel, or persons, or for the purpose of self-defense or the defense of property.

Perpetual Nuisance Clause


Students who are continually given referrals or sent to the office by staff may receive more severe action than that listed in the school handbook.  This will be done by the administration and could lead to expulsion from the school.

Disciplining of Students

It shall be the responsibility of the student and his/her parents to familiarize themselves with the guidelines regarding student conduct.

In all matters relating to the discipline of students, teachers and other certified employees stand in the relation of parents and guardians to the pupils.  This relationship shall extend to all activities connected with the school programs and may be exercised at any time for the safety and supervision of the pupils.  All employees of the District shall share in the responsibility for supervising the behavior of students and encouraging high standards of conduct.  The staff at Century Elementary School along with the students and parents/guardians jointly shares a system of discipline that is simple and straightforward.  This system, if allowed, will help promote good education and limit 

serious discipline problems.  The Board of Education and the Administration expect all employees to be alert and prompt in handling and reporting behavior problems that have an adverse effect on the operation of the school.  

Grounds for disciplinary action apply whenever the student’s conduct is related to school or school activities, including, but not limited to:

1.
On, or within sight of, school grounds before, during or after school hours and at any time when the school is being utilized by a school group.

2.
Off school grounds at a school activity, function or event.

3.
Traveling to or from school or a school activity, function or event.

4.
Anywhere, if the conduct may reasonably be considered to be a threat or an attempted intimidation of a staff member or an interference with school purposes or an educational function.

Teachers and the principal have a choice of many alternatives to correct behavior.  It is the policy of Century Elementary to involve the parent or guardian as much as possible in any necessary disciplinary action.  When breeches of school disciplinary rules and regulations occur, it is the responsibility of involved teachers and administrators to work with the student, his/her parent/guardian, and other support personnel to assist the student in correcting his/her behavior.  All disciplinary actions shall be directed toward protecting the welfare of the school community as well as assisting the student in developing self-discipline.  When determining the response for a specific breech of discipline, school personnel will consider the nature of the act, the student’s previous history, his/her age and maturation, any mitigating circumstances and the effect of his/her actions on the welfare of the school community.  

Depending on the severity and frequency of misconduct, disciplinary responses may include, but shall not be limited to the following:

1.
Counseling

2.
Warning

3.
Reprimand

4.
Office Visit

5.
Parent Conference

6.
Denial of extra-curricular participation or attendance at school sponsored events.

7.
Detention

8.
In-school suspension arranged through the administration.

9.
Suspension from school or suspension from the bus if applicable.

10.
Expulsion from school as determined by the Board of Education.

11.
Possible notification of law enforcement for criminal offenses.

Detention

Detention may be held during the noon recess period or after school.  Parents will be notified by phone or by mail as to the reason for detention, as well as the date and time it is to be served.


After school detention may be assigned as a principal’s option.  Parents will be notified in advance.  Students will be allowed to ride the practice bus home on those days they are assigned to after school detention.

Suspension – In School

Discipline measures may result in the student being separated from the remainder of the student body.  Students in in-school suspension will be under the constant supervision of teachers or aides.  These students will be allowed to work on and turn in all class assignments.  Parents will be notified of the disciplinary violation and the assignment to in-school suspension.  These students will not be allowed to attend or participate in extra-curricular activities that afternoon or evening.  They must report to the office at the beginning of the school day.  Students must take all books, pencils and assignments with them at this time.  The rules for in-school suspension are as follows:


-
Students will not talk.


-
Students will not sleep.


-
Students will work continuously on assigned work.


-
Students will eat meals separated from the rest of the student body.

-
Students will be given bathroom breaks separate from the rest of the student body.

-
Students may be assigned work in addition to regular classroom assignments due to missing recesses and other activity based classes.
-
Students may be assigned social skills lessons designed to educate them with the hope of improving their behavior.

-
Students guilty of gross disobedience or misconduct will be given additional days or suspended from school.

Suspension – Out of School

Suspension is the exclusion of a student from school and the denial of educational services to which the student would otherwise be entitled.  In accordance with the provisions of the Illinois School Code, the Superintendent or the Principal may suspend a student who is guilty of gross disobedience or misconduct for a period not to exceed ten (10) days.

The following are suspension procedures:


1.
Before suspension, the student shall be provided a conference during which the charges will be explained and the student will be given the opportunity to respond to the charges.

2.
A pre-suspension conference is not required and the student can be immediately suspended when the student’s presence poses a continuing danger to persons or property or an ongoing threat of disruption to the educational process.  In such cases, the notice and conference shall follow as soon as practicable.

3.
Any suspension shall be reported immediately to the student’s parent(s)/guardian(s).  A written notice of suspension shall state the reasons for the suspension, including any school rule which was violated, and a notice to the parent(s)/guardian(s) of their right to review the suspension.  A copy of the notice shall also be given to the School Board.

4.
Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the School Board or a hearing officer appointed by the Board.  A request for a hearing by the parent(s)/guardian(s) must be submitted in writing within ten (10) school days after the receipt of the suspension notice.  At the review, the student’s parent(s)/guardian(s) may appear and discuss the suspension with the Board or it’s hearing officer and may be represented by counsel.  After presentation of their evidence or receipt of the hearing officer’s report, the Board shall take such action as it finds appropriate.


Suspended students are not to be on school grounds or present at any school related activity.  Extra-curricular activities are considered privileges granted to students and not educational rights.  Students suspended from school will be expected to make up any missed assignments.

Expulsion

Expulsion is defined as the removal of a student from classes for a time period of more than ten (10) successive school days.  Expulsion may be up to two (2) years.  Only the Board of Education may expel a student from school.  Students are entitled to full due process rights.


The Century Board of Education stipulates that any or all of the following acts may be considered as evidence of gross disobedience or misconduct and may cause suspension or expulsion:

Fighting


Stealing


Extortion

Drug policy violation

Harassment


Verbal aggression threats
Fireworks violation

Intimidation


Gang or mob activity

Weapons violation

Continuous disrespect

Striking school personnel

Excessive cursing towards

This list is not intended to be comprehensive but instead represent examples that will assist in determining gross disobedience or misconduct.
Prohibited Student Conduct

Disciplinary action may be taken against any student guilty of gross disobedience or misconduct including, but not limited to, the following:


1.
Using, possessing, distributing, purchasing or selling tobacco materials.

2.
Using, possessing, distributing, purchasing or selling alcoholic beverages.  Students who are under the influence of alcohol are not permitted to attend school or school functions and are treated as thought they had alcohol in their possession.

3.
Using, possessing, distributing, purchasing or selling illegal drugs or controlled substances, look-alike drugs and drug paraphernalia.  Students who are under the influence are not permitted to attend school or school functions and are treated as though they had drugs in their possession.

4.
Using, possessing, controlling or transferring a weapon in violations of the “weapons” section of this policy.

5.
Using or possessing electronic signaling and cellular radio-telecommunication devices (cell phone), unless authorized and approved by the Building Principal.  Electronic signaling devices include pocket and all similar electronic paging devices.

6.
Disobeying directives from staff members or school officials and/or rules and regulations governing student conduct.

7.
Disrespect to any staff member including non-certified personnel will not be tolerated.
8.
Using violence, force, noise, coercion, threats, intimidation, fear or other comparable conduct toward anyone or urging other students to engage in such conduct.

9.
Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s personal property.

10.
Unexcused absenteeism, however, the truancy statutes and Board policy will be utilized for chronic and habitual truants.

11.
Being a member of, joining or promising to join, pledging to become a member of, soliciting any other person to join, promise to join or be pledged to become a member of any public school fraternity, sorority or secret society.

12.
Involvement in gangs or gang-related activities, including the display of gang symbols or paraphernalia.

13.
Engaging in any activity that constitutes an interference with school purposes or an educational function or any disruptive activity.

Bullying

Bullying is defined as a physical, oral or written intimidation or threat(s) intended to force someone to do something against his/her will or to hurt a person physically or emotionally.  Students who believe that they are being bullied should report this information to a teacher, counselor or administrator.  Any report made shall be investigated.


Students found to have harassed or to have made a false report are subject to discipline ranging from reprimand to suspension/expulsion and possible referral to the police depending on the individual circumstances.

Smoking on School Premises

The Illinois School Code (105 ILCS 5/10-20.5b; Ill. Rev. Stat. C. 122, par. 10-20.5b) prohibits the use of tobacco products on school property at any time.  Smoking or use of any tobacco product on school property, school sponsored activities, extracurricular activities or any place where students are under school supervision or are representatives of Century Community Unit School District #100 is prohibited.

Illegal Drug and Alcohol Use

Possession, sale of, or any attempted sale of an illegal drug/controlled substance represented to be an illegal drug or alcohol product is forbidden at any school activity.  Violators are subject to suspension for up to ten (10) days and possible expulsion.  Students who are at school related events and are under the influence of illegal drugs or alcohol will be also be subject to suspension for up to ten (10) days and possible expulsion.

Weapons

A student who uses, possesses, controls or transfers a weapon, or any object that can reasonably be considered, or looks like a weapon shall be expelled for a definite time period of at least one calendar year, but not more than two (2) calendar years.  The School Board, however, may modify the expulsion period on a case-by-case basis.  A “weapon” means possession, use, control or transfer of any object that may be used to cause bodily harm including, but not limited to, firearms, knives, guns, rifles, shotguns, brass knuckles, and billy clubs.  Such items as baseball bats, pipes, bottles, locks, sticks, pencils and pens may be considered weapons if used or attempted to be used to cause bodily harm.  The principal or designee shall notify the criminal justice or juvenile delinquency system of any student who brings a firearm or weapon to school.  Glass bottles are not allowed on any school property nor allowed at any school event.

Gangs and Hate Groups

Students are prohibited from engaging in gang activity.  A “gang” is any group of two (2) or more persons whose purpose includes the commission of illegal acts.

No student shall engage in any gang activity, including but not limited to:

1.
Wearing, using, distributing, displaying or selling any clothing, jewelry, emblem, badge, symbol, sign or other things that are evidence of membership or affiliation in any gang.

2.
Committing any act or omission, or using any speech, either verbal or non-verbal (such as gestures or hand-shakes) showing membership or affiliation in a gang.

3.
Using any speech or committing any act or omission in furtherance of the interests of any gang or gang activity, including but not limited to: (a) soliciting others for membership in any gangs, (b) requesting any person to pay protection or otherwise intimidating or threatening any person,

 (c) committing any other illegal act or other violation of school district policies, (d) inciting other students to act with physical violence upon any other person.

Students engaging in any gang related activity will be punished under the District’s discipline code.


Recruitment:  A person who expressly or impliedly threatens to do bodily harm to an individual or to that individual’s family or uses any other criminally unlawful means to solicit or cause any person to join any organization or association is guilty of a Class 3 felony.  The matter becomes a Class 2 felony when a person older than 18 years of age threatens a person younger than 18 years of age.  (720 ILCS 5/12-6.1)


Hate Groups:  Students are not to engage or involve themselves in any type or style of hate activity.  Hate activity may be:  words spoken, pictures or other forms of derogatory and intimidating communication.  


Any student involved in any hate or hate group activity will be punished under the District’s discipline code.  When applicable, evidence will be turned over to the authorities for possible violation of Public Act 88-259; Hate Crimes.  Parents or guardians should note that this act makes them responsible for judgments against minors up to the limits of the Parental Responsibility Law.

Fireworks


Fireworks, in any form, are prohibited at all activities connected with any school program.  Any student using, selling or possessing any fireworks or substance represented to be fireworks will be subject to suspension or expulsion.

Obscene Language

Century Elementary will not tolerate the use of obscene language.  This policy is in effect at all student events.  Punishment for violation will vary depending upon the nature and severity of the action of the student with the possibility of in-school suspension or out of school suspension for repeated violations.

Damage to School Property


Students who willfully or maliciously damage school property, or coerce or contract someone to damage school property will be punished under the District’s discipline code.  Recovery of damages will also be required.  If necessary, the District will seek restitution under the Parental Responsibility Act, which allows the parents to be held responsible for the willful and malicious acts of a minor.  When applicable the sheriff’s department will be contacted for the filing of charges.

STUDENT HEALTH AND SAFETY

Accident Procedure


For minor classroom or playground accidents the teacher or nurse will administer first aid if the injury warrants treatment.  The parent will be notified depending the severity of the injury.  The teacher will fill out an accident report in the office describing the accident and first aid administered.  This accident report will also serve for any insurance claim that may be made.


If a serious accident should occur, the teacher will immediately notify the office so that emergency aid such as a doctor or hospital can be sought.  The office will attempt to reach the parents by phone to notify them of the accident and request preference of treatment facilities.  If the parents cannot be reached, the school will take the child for emergency treatment at the hospital requested on his/her Emergency Information Sheet.

Medications – Illinois Law

Teachers and other non-administrative school employees, except qualified school nurses, shall not be required to administer medication to students.  Parent(s)/guardian(s) are responsible for administering medication to their own children.  Administering medication during school hours or during school-related activities is discouraged unless it is necessary for the critical health and well being of the student.  It is strongly advised that medication be administered at home. 
 A Medication Authorization Form must be completed by a physician and signed by the parent/guardian for all medications to be given at school. This includes prescription and over the counter medication. (Tylenol, ibuprofen, cough drops, throat lozenges, Benadryl, etc.) Forms are available from the nurse’s office. A new Medication Authorization Form must be completed for any dosage changes made by the physician. 

The medication must be brought to school in a labeled pharmacy bottle with the student’s name, name of the medication, dosage and time requirement.  Pharmacies will provide an empty, labeled bottle for school use upon request. Make sure all medication is in its original, up to date contained with the label intact. No baggies, envelopes, or out of date pill containers will be accepted. 
No medications of any kind will be given by the nurse unless the above guidelines are followed.

Physical Examinations

In accordance with the Illinois School Code, proof of health examination is required upon entry to kindergarten or the first grade level a school offers, prior to entrance into nursery school, upon entering sixth and ninth grades and upon first entry into any school.  A copy of the physical examination form must be on file in the office.  In addition, irrespective of grade, pupils shall be required to have physical examinations if they have not previously been examined in accordance with Illinois School Code 105 ILCS 5/27-8.1 prior to or upon entrance into another public, private or parochial school in Illinois.   

Additional examinations, vision, may be required when deemed necessary by school authorities.  Tuberculosis examinations are required by the Department of Public Health when the child involved resides in an area that has a high incidence of tuberculosis.


Physicals examinations are also required for all athletes and are valid for one full year from completion.  Athletic physicals are the responsibility of the student and will not be provided by the school.

Diabetes Risk Assessment

State law requires diabetes screening to be completed on all school physicals (PreK, K, 6, 9 or other programs offered through the school).  Diabetes testing (e.g. fasting plasma glucose or 2 hour glucose tolerance test) is not required.
Dental Examinations

As of July 1, 2005 all children in Kindergarten, 2nd grade and 6th grade of any public, private or parochial school are required to have dental examinations.  Each of the children shall present proof on the appropriate form of having been examined by a dentist before May 15 of the school year.  If a child in grade 2 and 6 fails to present proof by May 15 then the school may hold the child’s report card until one of the following occurs:


1.
The child presents proof of a completed dental exam.

2.
The child presents proof that a dental examination will take place within 60 days after May 15.

3.
The parents obtain a waiver from the Department of Public Health or provide objection to the dental examination on religious grounds.


The Illinois Dept. of Public Health shall establish a waiver for children who show an undue burden or lack of access to a dentist.  Each public, private and parochial school must give notice of this dental examination requirement to the parents and guardians of students at least 60 days before May 15 of each school year.

Vision  Examinations

In accordance with the Illinois School Code, all children entering kindergarten and all new students entering into an Illinois school for the first time must have a vision examination performed by a licensed optometrist.  A copy of the examination form must be on file in the office by October 15 of the school year.
Vision/Hearing Screening

Vision screening services shall be provided annually for:

1. All preschool children 3 years of age (or older).

2. All school age children who are in kindergarten, second, and eighth grades; all special education classes; referred by teachers; and transfer students.

Hearing screening services shall be provided annually for:

1. All preschool children 3 years of age (or older).

2. All school age children who are in kindergarten, first, second, and third grades; all special education classes; referred by teachers, and transfer students.
Immunizations

Proof of immunization against preventable communicable disease is required upon entry to kindergarten or the first grade level a school offers, prior to entrance into nursery school, upon entering ninth grade and upon first entry into any school.  All students attending school must be in compliance regarding immunizations.  

Compliance with rules and regulations regarding immunizations means:

1.
All required immunizations have been completed; or

2.
A schedule of immunizations has been started and the pupil must continue to receive immunizations on schedule.  Failure to do so will result in the student being excluded from school. 

3.
A copy of the immunization record must be on file in the office.

Contagious Illness/Diseases

Pink eye (Conjunctivitis):  Pink eye is contagious.  A child with suspicious eye drainage will be sent home.  The child may return to school after being properly treated with antibiotics or upon presenting a note from the physician stating treatment is not necessary.


Head Lice:  Children will be screened for head lice intermittently.  Parents will be notified if a case is found and the student will be sent home.  The student may return to school after proper treatment has been completed.  He/she will be screened upon returning to school.

Ringworm: Ringworm is contagious. A child identified with ringworm will be excluded from school until 24 hours after treatment begins and lesion begins to shrink, unless lesion can be covered; a child need not be excluded if lesion(s) can be covered.  


Staph Infection (MRSA): A child with any open, weeping, or pustule lesion on the skin (other than acne) will be sent home and the parent should refer the child to a primary care provider for consultation. Parents should follow doctors treatment plan when returning to school. Because bandages can shift or dislodge with activity or when wet, students with draining wounds will not be allowed to participate in practices, games, or physical education classes that involves contact with others until the wound has stopped draining. 

Students suspected of having any contagious disease shall not be permitted to remain in school unless authorized by a physician.  In all cases, school officials shall be governed by the orders of local health officers or State Board of Health Offices.

Exposure to Blood Borne Pathogens


Students who participate in sports or events where physical contact, accidents or an injury might occur must follow these rules:

1.
All open areas of skin (cuts, scrapes, etc.) must be covered by bandages prior to the student participating in practice or a game.

2.
Any student injury which results in bleeding must be brought to the attention of the coach or teacher so the situation can be properly managed.

3.
Athletes with blood on their clothing must leave a practice or competition until the uniform or clothing has been replaced or has been properly disinfected.

4.
Water bottles may not be shared between students and staff.

5.
Personal towels rather than common team towels are to be used.

All waste and soiled clothing is to be deposited in a closeable, leak-proof container marked “Bio-Hazard” and the school nurse should be contacted with questions or concerns.

Emergency Drills


Fire, tornado, lock down, and earthquake drill procedures are posted in each classroom.  Students will be drilled several times during the year on proper emergency procedures. Emergency plans are located in the office for review.

When the fire alarm is sounded all students will leave the building quickly and quietly in single file at designated exits.  Teachers will check their class rolls to determine absences.


When an announcement is made for a tornado warning all students are to walk out of the classroom quickly and quietly and proceed to designated areas in the building.  Students are to kneel on the floor next to the wall or behind another student and cover their head with their hands.  Everyone is to stay clear of windows and doorways.


If a disaster occurs sufficient to require dismissal from school, teachers and school officials will only release students by designated procedures to the parents or individuals indicated on the Emergency Information Sheet.

Asbestos Management Plan

Century Elementary School’s Asbestos Management Plans are available for public inspection or copies can be obtained in the Superintendent’s Office during regular business hours.  The office is located at Century Middle/High School, 4721 Shawnee College Road, Ullin, IL.  Questions can also be addressed to the Superintendent at (618) 845-3518.

Pesticide Notification Registration


Century Community Unit School District #100 has an Integrated Pest Management (IPM) Policy which incorporates building maintenance, sanitation, physical barriers and, as a last resort, the safest, effective means of safe pesticide usage.  Although we have no intention of spraying or fogging with pesticides, in the unlikely event that this is found necessary, we are creating a voluntary registration.  By putting your name on this list you are asking to be notified two days before an airborne pesticide application takes place.  In the event of an extreme emergency and pesticides must be used immediately we will notify you as soon as possible.  Please contact the office if you wish to be added to the registry. 
CENTURY UNIT DISTRICT #100
ACCEPTABLE USE POLICY

     The Century Board of Education is pleased to offer students of Century Unit District #100 the opportunity for access to its computer network for Internet usage. This opportunity is provided as a privilege for students who utilize this service in responsible and considerate endeavors for accessing information. Parent permission is required for students.

     Individual users of this district’s Internet connection are responsible for his/her behaviors and communications over the network. The assumption that users will comply with district standards and honor the signed agreement.

     Network storage areas may be treated like lockers. School officials may review files and communication to maintain system integrity. Users should not expect that files stored on the school server will be private.

     Within reason, freedom of speech and access to information will be honored. However, violations of our policy regarding inappropriate materials may result in the loss of any further access opportunities, as well as disciplinary or even legal action.

     It is the policy of Century Unit District #100 to (a) prevent user access over its computer network to, or transmission of, inappropriate material via Internet, electronic mail, or other forms of direct electronic communications; (b) prevent unauthorized access and other unlawful online activity; (c) prevent unauthorized online disclosure, use, or dissemination of personal identification information of minors; and (d) comply with the Children’s Internet Protection Act [Pub. L. No. 106-554 and 47 USC 254(h)].

Access to Inappropriate Material

     To the extent practical, technology protection measures (or “Internet filters”) shall be used to block or filter Internet, or other forms of electronic communications, and access to inappropriate information.
     Specifically, as required by the Children’s Internet Protection Act, blocking shall be applied to visual depictions of material deemed obscene or child pornography, or to any material deemed harmful to minors.

     To the extent practical, steps shall be taken to promote the safety and security of users of the Century Unit District #100 online computer network when using electronic mail, chat rooms, instant messaging, and other forms of direct electronic communications. Specifically, as required by the Children’s Internet Protection Act, prevention of inappropriate network usage includes (a) unauthorized access, including so-called “hacking”, and other unlawful activities; and (b) unauthorized disclosure, use, and dissemination of personal identification information regarding minors.
Supervision and Monitoring

     It shall be the responsibility of all members of the Century Unit District #100 to supervise and monitor usage of the online computer network to access to the Internet in accordance with this policy and the Children’s Internet Protection Act. 
     With this understanding of the expectations of the school and the Century Board of Education, I grant permission for my child, ___________________________________, to access network computer services such as the Internet. I further understand that some materials on the Internet may be objectionable. Finally, I understand that while supervision will be attempted to limit negative influences, I accept responsibility for the guidance of the Internet usage by setting and conveying my standards along with the school’s expectations for my child to follow while selecting, sharing, or exploring information and media.

_________________________________

Grade___________________

Student Signature


_________________________________

Date____________________

Parent Signature
Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. 132g;34 CFR Part 99) is a Federal law that protects the privacy of student education records. The law applies to all schools that receive funds under an applicable program of the U.S. Department of Education.

FERPA gives parents certain rights with respect to their children’s education records. These rights transfer to the student when he or she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have transferred are “eligible students.”

· Parents or eligible students have the right to inspect and review the student’s education records maintained by the school. Schools are not required to provide copies of the records unless, for reasons such as great distance, it is impossible for parents or eligible students to review the records. Schools may charge a fee for copies.

· Parents or eligible students have the right to request that a school correct records which they believe to be inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student then has the right to a formal hearing. After the hearing , if the school still decides not to amend the record, the parent or eligible student has the right to place a statement with the record setting forth his or her view about the contested information.

· Generally, schools must have written permission from the parent or eligible student in order to release any information from a student’s education record. However, FERPA allows schools to disclose those records, without consent, to the following parties or under the following conditions (34 CFR 99.31):

· School officials with legitimate educational interest;

· Other schools to which a student is transferring;

· Specified officials for audit or evaluation purposes;

· Appropriate parties in connection with financial aid to a student;

· Organizations conducting certain studies for or on behalf of the school;

· Accrediting organizations;

· To comply with a judicial order or lawfully issued subpoena;

· Appropriate officials in cases of health and safety emergencies; and

· State and local authorities, within a juvenile justice system, pursuant to specific State Law.

Schools may disclose, without consent, “directory” information such as a student’s name, address, telephone number, date and place of birth, honors and awards, and dates of attendance. However, schools must tell parents and eligible students about the directory information and allow parents and eligible students a reasonable amount of time to request that the school not disclose directory information about them. Schools must notify parents and eligible students annually of their rights under FERPA. The actual means of notification (special letter, inclusion in a PTA bulletin, Student handbook, o newspaper article) is left to the discretion of each school.

Or additional information or technical assistance, you may call (202) 260-3887 (voice). Individuals who use TDD may call the Federal Information Relay Service at 1-800-877-8339. Or you may contact us at the following address:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C. 20202-4605
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It is important that students and parents be aware of the procedures and policies in this handbook to prevent misunderstandings and to improve cooperation between school and home.  We hope you have found the Student Handbook helpful.  If your child is in grades 1-6 his/her classroom teacher has reviewed it with them.  Kindergarten students will be gradually learning about good behavior and school rules as a part of their introduction to school this year.


Please sign this sheet and return it to school as soon as possible indicating you have received a copy of the Century Elementary Student Handbook for the 2010-2011 school year.  Thank you.

Melinda Duke

Principal

Date:_______________________

Teacher:____________________

I have received a copy of Century Elementary School’s Student Handbook for the 2010-2011 school year.

Student

Parent
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